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INTRODUCTION

The New York State Independent Living Council, Inc (NYSILC) compiled the materials in this manual to demonstrate compliance with the State Independent Living Council (SILC) indicators issued by the Administration for Community Living (ACL) on September 9, 2017.

The manual will identify a SILC indicator/standard, and then note NYSILC’s practice. If appropriate, reference will be made to supportive, attached materials.

ACL’s document defining SILC Indicators and Assurances, along with the Designated State Entity’s (DSEs) Assurances, are in Attachment A-1.

SILC INDICATORS

Indicator (1): SILC written policies and procedures must include:
Standard:
a. A method for recruiting members, reviewing applications, and regularly providing recommendations for eligible appointments to the appointing authority; 

NYSILC PRACTICE:

Recruitment and Nomination Process. The recruitment and nomination of new council members is handled on an annual basis by the Recruitment Committee. The process is required to address unanticipated vacancies for council members who leave during the year as well as those whose terms expire. The Recruitment Committee performs  its due diligence and makes recommendations based on the process described below. In terms of protocol:
· The Recruitment Committee makes its recommendation to the Executive Committee.
· The Executive Committee reviews, approves and reports the recommendation at the September full council meeting. The council then reviews and typically approves the Executive Committee’s recommendation. 
· Adult Career and Continuing Education Services-Vocational Rehabilitation (ACCES-VR) – the Designated State Entity (DSE) – meets with the NYSILC Executive Director to review and confirm the recommended appointments and reappointments. 
· The New York State Board of Regents serves as the appointing authority and acts on the recommended appointments and reappointments submitted at a meeting near the end of the calendar year.

In terms of the annual process, the NYSILC Executive Director updates and maintains an Excel spreadsheet for its members. From this information, the director identifies the unanticipated and planned council vacancies for the upcoming year along with scheduled reappointments. In April of each year, the committee meets to review the number of vacancies the council must fill along with its diversity considerations and council needs (disability, geographic, gender, ethnic/minority, skill sets, etc.). 

In May of each year, a solicitation is developed and distributed to lists, and posted on the NYSILC website and social media outlets to recruit potential members for the vacancies. Candidates may utilize an online application at https://nysilc.org/council/council-member-application and are given a six- to eight-week deadline to respond. This application is available year-round, so submissions received outside the May-June solicitation window are saved for consideration during the recruitment period. Interested individuals are required to submit a resume, contact information, and two references, in addition to responding to three council-related questions. 

The committee meets by mid-July to review the candidates’ materials to identify the individuals advancing to the next round of telephone interviews. Committee members are mindful of diversity considerations.

In early August of each year, telephone interviews are scheduled with the selected candidates to narrow down the final group. Additional questions are asked about their participation on the council. Expectations are communicated.

By mid-August, the Recruitment Committee finalizes their recommendation for appointments and reappointments to the Executive Committee. The Executive Committee reviews and typically approves the recommendation. They report the recommendation at the full council meeting in September, which, again, is typically approved.

In late September, ACCES-VR meets with NYSILC to review the packet of NYSILC-approved recommendations to the council. The appointments and reappointments are confirmed and developed into a Regents agenda item by ACCES-VR. After the meeting, NYSILC sends out a communication to all candidates. Individuals scheduled for appointment are informed about the final steps in the process. Other individuals are thanked for their interest in the council and encouraged to reapply and/or participate in other ways.

In November/December, the New York State Regents approve the appointments and reappointments to the council, and the appointments start January 1. A letter is sent to the new appointees by ACCES-VR, and the NYSILC office establishes contact with the new members with introductory emails.

In March of the following year, all new members participate in a half-day orientation session the afternoon before their first full council meeting. 

See Attachment A-2 for a sample recruitment solicitation.

Standard:
b. A method for identifying and resolving actual or potential disputes and conflicts of interest that are in compliance with State and federal law;

NYSILC PRACTICE:

NYSILC has a Conflict of Interest (COI) policy that defines what constitutes a conflict, or a potential conflict of interest, along with a duty to disclose. The process defines how to address the determination of a conflict and action. Definitions are provided. Council members must complete a disclosure statement.

The COI policy is reviewed and completed with new council members at orientation. Each year in January, the COI policy is sent to current council members, asking them to update their disclosure statement if changes have taken place during the past year, especially if the changes could have an impact and lead to a potential conflict. Members are encouraged to ask questions if they are unsure.

Disclosure statements are kept in physical files and scanned electronically for reference. The COI policy and forms are available at council meetings in the event they are needed for reference. 

See Attachment A-3 for the COI policy.

Standard:
c. A process to hold public meetings and meet regularly as prescribed in 45 CFR 1329.15(a)(3);

NYSILC PRACTICE:

Process to meet regularly as a council. NYSILC meets four times per year. Full Council Meetings (FCMs) are held at a Capital Region venue in proximity to major thoroughfares (I-87/I-90), bus transportation (including accessible fixed and paratransit), Amtrak rail stations, accessible taxi service and accessible hotel shuttle service (when provided and available). 

Notice. Council meeting dates are posted on the NYSILC website at https://www.nysilc.org/council/meetings-calendar. The council plans its FCMs prior to each calendar year. The meetings take a full day, starting at 9 a.m. and ending at 3:30-4:00 p.m. depending on the agenda. An agenda and meeting packet are sent electronically to members two weeks prior to the meeting. A notice and meeting agenda are sent out to the network, stakeholders and the media during the same time period before the meeting. 

Operation of Full Council Meetings. FCMs are run by the Council Chair according to an established standard agenda as follows:
· Call to order
· Roll call
· Introductions
· Open forum to allow members and guests to discuss issues and share information, including news relevant to the SPIL
· Approval of minutes from previous meeting
· Executive Director’s report
· Treasurer’s report
· Executive Committee’s report
· Issue Discussion Forum or Training
· Lunch
· Community presentation
· Committee presentations and/or reports
· Adjournment

Everyone must be recognized by the Chair prior to speaking, utilizing a microphone to ensure access, so everyone can hear. The council records and posts its meetings in compliance with NYS Open Meetings Law.

See Attachment A-4 to reference the NYS Open Meetings Law.

Protocol. To be recognized by the Chair, the protocol is to raise a hand to address the business on the agenda. If a peer is unable to raise his or her hand, he or she may say, “Excuse me, I want to speak or be recognized by the Chair.” An interpreter may also make the same statement for a peer. Members will be recognized in the order they are acknowledged. The Chair has the prerogative to limit the duration of agenda items and may call a close to discussions. Members must be mindful of peers who utilize an interpreter to adjust the pace of discussions. It is also not acceptable to interrupt others or talk while others are speaking.


Voting Majority. NYSILC members are public officers, and under an opinion provided by the NYS Attorney General’s Office, the council follows General Construction Law, section 41. The council must have the majority of the whole (26) plus one at each meeting to have a quorum and to pass motions. This means at least 14 members must be present to represent a quorum and at least 14 yes votes are required to pass a motion. 

See Attachment A-5 to reference the NYS Attorney General Opinion letter.

Quorum/Attendance. The council recognizes that members may have a conflict with at least one of four meetings each year. Members not able to attend a meeting may complete a voting proxy form, which allows them to designate a colleague present at the meeting to vote for him or her based on the items identified on the form, per the agenda.

See Attachment A-6 to reference the NYSILC Proxy Form. 

Alternate Methods of Participation. Council members may also participate in FCMs via conference call but cannot vote via this method. This method is offered to allow for remote participation, keeping members informed, and allowing them to ask questions. A remote real-time captioning service is offered for conference call participation if necessary.

Standard:
d. A process and timelines for advance notice to the public of SILC meetings in compliance with State and federal law and 45 CFR 1329.15(3);
[bookmark: _Hlk5874986]
NYSILC PRACTICE:

Process and timeliness for advance notice of public meetings: 
NYSILC ensures its meetings are open to the public and takes steps to announce and encourage attendance at its meetings. The council conspicuously posts all meetings on its website, www.nysilc.org. Public meetings, such as Full Council Meetings (FCMs), are posted conspicuously on the council meeting web page at https://www.nysilc.org/council/meetings-calendar. 

In addition:
· Each quarter, an email message is sent listing upcoming events in the NYSILC News Briefs. 
· Appropriate notice of public meetings is communicated to stakeholders, advocates and other interested individuals. 
· FCM agendas are posted on the NYSILC website and sent via email and social media to the network, stakeholders and the media 14 days in advance of meetings.
· In compliance with the NYS Open Meetings Law, as public officers, the council records its FCMs and archives them on the NYSILC website with companion summary minutes at https://nysilc.org/council/audio-meeting-minutes. 
· The materials to FCMs are also archived on a NYSILC web page at: https://nysilc.org/council/council-meeting-materials. 

See Attachment A-4 to reference the NYS Open Meetings Law.

Standard:
e. A process and timeline for advance notice to the public for SILC “Executive Session” meetings, that are closed to the public, that follow applicable federal and State laws;

NYSILC PRACTICE:

Process and timeliness for advance notice for SILC Executive Session meetings: 
NYSILC will take the same appropriate steps as expressed in standard (d) to ensure its meetings are open to the public and will take steps to announce and encourage attendance at its public meetings.

NYSILC will make any notice of an Executive Session as an item on the public meeting agenda, which will be posted conspicuously on the council meeting web page at https://www.nysilc.org/council/meetings-calendar. 

During the agenda distribution as expressed in standard (d), an additional statement will be included regarding  a planned Executive Session.

During the Executive Session, the council will follow section 105 of the NYS open meetings law related to the conduct of executive sessions. Briefly summarized:
· Upon majority vote of its members (i.e., 14 yes votes for the SILC) taken at an open meeting, pursuant to a motion identifying the general area or areas or subject or subjects to be considered, the SILC may conduct an executive session for the following reasons provided that no formal vote be taken to appropriate public moneys: 
· Matters which could imperil public safety if disclosed
· Matters disclosing law enforcement agents or informers
· Disclosing information related to criminal investigations
· Discussing proposed, current or pending litigation
· Employee or employment discussions or situations
· Preparation, grading or administration of examinations
· And or contractual, real estate, securities discussions
· Attendance at an executive session shall be permitted to any member of the SILC and any other person authorized by the council.

See Attachment A-4 to reference the NYS Open Meetings Law.

Standard:
f. A process and timelines for the public to request reasonable accommodations to participate during a public Council meeting;

NYSILC PRACTICE:

NYSILC provides sign language interpreters and generates materials in alternative formats upon request for members and guests at public meetings. The council pursues a “green and accessible policy” by sending its meeting agenda and materials in advance electronically. This allows individuals to have access to materials on the device of their choice and reduce paper. The council will generate hard copies and accessible formats upon request.

NYSILC publishes a standard Reasonable Accommodation Request Based on Disability at the bottom of its agendas and in its email and social media meeting notices as follows:

REASONABLE ACCOMMODATION REQUESTS BASED ON DISABILITY: Do you need a reasonable accommodation? Please contact NYSILC at 518.427.1060 (Voice/TTY), 518.427.1139 FAX, or at awink@nysilc.org no later than 10 days in advance of the meeting. Please describe your need and request. We will be back in touch with you about your accommodation.


Standard:
g. A method for developing, seeking and incorporating public input into, monitoring, reviewing and evaluating implementation of the State Plan as required in 45 CFR 1329.17; and

NYSILC PRACTICE:

NYSILC has worked diligently to advance its practices to integrate public input into its State Plan. Its Monitoring and Evaluation Committee monitors its SPIL investments during the year, evaluating the impact at year-end. NYSILC will take this information into consideration to develop a strategy to incorporate public input to meet this standard.

Beginning with the SPIL for 2021-2023, the council and Monitoring and Evaluation Committee will be in discussions with local community foundations and university representatives about the topics of the logic model and the monitoring and evaluating of our grants and projects.

From these discussions and relationships, NYSILC will look to set up a method for public input to help monitor and evaluate the implementation of the SPIL.


Standard:
h. A process to verify centers for independent living are eligible to sign the State Plan in compliance with 45 CFR 1329.17(d)(2)(iii).

NYSILC PRACTICE:


New York SPIL Policy for Designating the Non-SILC State Plan Partner and Related Issues

The directors of the twenty-three (23) federally funded Centers for Independent Living (CILs) identified in the New York (NY) State Independent Living Plan (SPIL), complying with Section 725 regulations, will be designated and serve as the non-State Independent Living Council (SILC) State Plan Partner related to the development of the SPIL. These twenty-three federally funded CILs are operated by sixteen (16) centers in the New York Independent Living (IL) network. They are listed in the SPIL (section 3.1) and at the end of this document.

The NY federal CIL directors will work in coordination with the SILC as state plan partners in the development of the SPIL based on a timeline of completion (i.e., with various phases and steps) and will review and vote on the draft SPIL before sending it to the SILC for their review and approval. ACCES-VR will serve as the Designated State Entity (DSE) and perform administrative duties (i.e., DSE assurances) to support the process. 

Refer to the sections below related to the participation of the IL network in the SPIL process, voting, and conference committee action if issues arise between draft versions of the SPIL.

Participation of the IL Network in the SPIL Process

As referenced in the NY SPIL, the existing IL network is comprised of a combination of Federal CILs and Service Centers for Independent Living (SCILs). To maximize participation in the SPIL development process, four to five statewide public hearings are held at centers (Federal CILs and SCILs). Centers are also encouraged to hold their own focus groups and summarize their feedback. In addition, Federal CILs, SCILs and the state association participate on SILC committees (mostly as SILC members, some as former members, and a few as non-members). Related to the SPIL, this includes the SPIL Committee, the Needs Assessment Committee, Statewide Consumer Satisfaction Survey Subcommittee, and the Monitoring and Evaluation Committee. 

Major Steps in the Process

The SILC, through the SPIL Committee, will draft a timeline for completion that will establish various phases and steps, such as the public hearing/comment process, drafting of the SPIL, and posting of the draft SPIL and comment period, followed by when the Federal CIL directors will meet to review and vote on the draft SPIL. It will then identify when the SILC will meet to review and vote on the draft SPIL considered by the Federal CIL directors, along with final steps (i.e., including signatures from the relevant parties, upload of the draft to the ACL platform before 7/1, and review and approval by ACL before the effective date of the new plan).

Voting for Federal CIL Directors

As the Non-SILC State Plan Partner in New York State, the Federal CIL directors will utilize the following process to review and vote on the draft SPIL:

· To maximize the voting process, the review and voting process will be facilitated at a face-to-face meeting supported by a conference call to encourage attendance.
· A notice and materials will be sent out in advance of the meeting. Captioning and other access will be provided upon request.
· In addition to the Federal CIL Directors, the SILC Executive Director, SILC Chair, and SPIL Committee members will be invited to attend to promote communication and understanding.
· If desired by the Federal CIL directors, the meeting can be facilitated, or co-facilitated by the SILC Chair (or SILC CIL Director Chosen by Other CIL Directors). Minutes will be taken for the meeting.
· The agenda for the meeting will define the process. The major parts of the draft SPIL will be reviewed one at a time. Each section will be voted on separately with a final vote on the entire draft SPIL.
· Each section will be reviewed, followed by a discussion and questions.
· If there is general agreement, then a motion can be made, followed by a second to approve the identified section of the draft SPIL. A vote will be taken. The vote must be recorded.
· If a majority of the Federal CIL Directors approve (9 or more of the Federal centers out of the 16, totaling 12 or more yes votes out of the 23), it passes.
· This process will continue for each section of the draft SPIL.

· If there are changes or technical edits, then a motion can be made followed by a second. A discussion period will follow. At the close of the discussion period, a vote will be taken. The vote must be recorded.
· If a majority of the Federal CIL Directors approve (9 or more of the Federal centers out of the 16, 12 or more yes votes out of the 23), it passes. The change(s) will be noted per each section.

· An overall vote will then be taken on the entire draft SPIL.
· A motion must be made followed by a second to approve.
· If a majority of the Federal CIL Directors approve (9 or more of the Federal centers out of the 16, 12 or more yes votes out of the 23), it passes.

· The Federal CIL Directors are invited to attend the next SILC meeting when the draft SPIL is scheduled to be reviewed and approved to promote communication and understanding.
· The approved draft SPIL will be prepared by the SILC Executive Director and sent to the full council members with any comments for review and action.

Voting for the SILC

As the SILC State Plan Partner in New York State, the following process will be utilized to review and vote on the draft SPIL:

· To maximize the voting process, the review and voting process will be facilitated at a face-to-face meeting.
· A notice and materials will be sent out in advance of the meeting. Captioning and other access will be provided upon request.
· All SILC meetings are public meetings. An effort will be made to encourage Federal CIL Directors and other IL partners to attend.
· The agenda for the meeting will define the process. The major parts of the draft SPIL will be reviewed one at a time. Each section will be voted on separately with a final vote on the entire draft SPIL.
· Each section will be reviewed, followed by a discussion and questions.
· If there is general agreement, then a motion can be made, followed by a second to approve the identified section of the draft SPIL. A vote will be taken. The vote must be recorded.
· If a majority of the SILC members approve (14 or more yes votes), it passes.
· This process will continue for each section of the draft SPIL.

· If there are changes or technical edits, then a motion can be made followed by a second. A discussion period will follow. At the close of the discussion period, a vote will be taken. The vote must be recorded.
· If a majority of the SILC members approve (14 or more yes votes), it passes. The change(s) will be noted per each section.

· An overall vote will then be taken on the entire draft SPIL.
· A motion must be made followed by a second to approve.
· If a majority of the SILC members approve (14 or more yes votes), it passes.

· If the SILC review and approval process does not have any substantive changes, then the SILC Executive Director will make any minor adjustments to the draft and proceed according to the steps in the timeline for completion.

· If a section, or sections, of the SPIL have substantive changes, or receive less than majority support (13 or less yes votes), then the identified section(s) will be referred to conference committee action.

Conference Committee Action

The SILC and Federal CIL directors will use the following process when an impasse is met regarding the content, review and or approval of the draft three-year SPIL in NY to meet established timelines, progress, and submission of the draft document to ACL by the July 1 deadline:

· Upon recognition of an impasse related to the draft SPIL in NY, the SILC Chair will direct and appoint a conference committee consisting of the SILC Executive Director, two SPIL Committee members and two Federal CIL directors. Equal consideration will be given to individuals who raised important issues and or voted no to the relevant section(s) of the draft SPIL under consideration. The first act of the committee will be to identify the unresolved section(s) of the draft SPIL and summarize the major issues needing work per section.
· The conference committee will then work within a three-week deadline to resolve the differences in the identified SPIL section(s), meeting at least weekly by conference call and conducting work online.
· When a solution is effectively addressed for the identified section(s) of the SPIL, the SILC Executive Director will:
· Send out a communication to the appropriate parties to inform them of the progress.
· Prepare materials for the identified SPIL section(s) indicating the agreed upon modifications in both track changes and in clean copy versions.
· Facilitate a meeting within 7 to 10 days for the appropriate group(s) so that they can follow established protocol to review, discuss, and approve the remaining section(s) and overall draft SPIL.
· Notice and materials will be sent out in advance of the meeting(s). Captioning and other access will be provided upon request. Summary minutes will be provided for all meetings.
· When the draft SPIL is back on track, the State Plan Partners will refer to the timeline for completion and resume progress toward the technical review, signatures, and submission of the draft document to ACL by the July 1 deadline.

NY Federal CILs/Non-SILC State Plan Partners

1) Action Toward Independence (ATI) Monticello
2) AIM Independent Living Center (AIM) Corning
3) ARISE Children and Family Services (ARISE) Madison
4) ARISE Children and Family Services (ARISE) Oswego
5) ARISE Children and Family Services (ARISE) Syracuse
6) Bronx Independent Living Services (BILS) Bronx
7) Capital District Center for Independence (CDCI) Albany
8) Capital District Center for Independence (CDCI) Schenectady
9) Center for Disability Rights (CDR) Rochester
10) Center for Independence of the Disabled in New York (CIDNY) Manhattan
11) Center for Independence of the Disabled in New York (CIDNY) Queens
12) Harlem Independent Living Center (HILC) Harlem
13) Independent Living Center of the Hudson Valley (ILCHV) Hudson Office
14) Northern Regional Center for Independent Living (NRCIL) Watertown
15) Regional Center for Independent Living (RCIL) Rochester
16) Resource Center for Independent Living (RCIL) Herkimer
17) Resource Center for Independent Living (RCIL) Utica
18) Southern Adirondack Independent Living (SAIL) Saratoga County Office
19) Tri-Lakes Center for Independent Living (TLCIL) Saranac Lake
20) Westchester Independent Living Centers (WILC) Minority Outreach Project (MOP)
21) Westchester Independent Living Centers (WILC) Putnam County
22) Westchester Independent Living Centers (WILC) White Plains
23) Western New York Independent Living Services (WNYIL) Buffalo


Indicator (2): The SILC maintains regular communication with the appointing authority to ensure efficiency and timeliness of the appointment process.

NYSILC PRACTICE:

In New York State, the appointing authority is the Board of Regents, which is the only State governing body not directed by the Governor. NYSILC communicates with the Board of Regents via its Designated State Entity (DSE), Adult Career and Continuing Education Services-Vocational Rehabilitation (ACCES-VR) representative on the council. NYSILC has a liaison who is a member of the Recruitment Committee and an ex officio member of the Executive Committee. A second DSE representative serves on SPIL-related committees and supports the recruitment committee process.

The DSE representatives are part of the process outlined in standard (a), during which the Recruitment Committee makes recommendations to the Executive Committee for approval. The NYSILC Executive Director then reviews and confirms the recommended appointments and reappointments with the DSE representatives, who develop an item for the Regents agenda so the appointing authority may act on it each year. 

NYSILC does not have any direct contact with the appointing authority, but the DSE representatives are fully aware of the appointees and recommendation process and can act on NYSILC’s behalf.


Indicator (3): The SILC maintains individual training plans for members that adhere to the SILC Training and Technical Assistance Center’s SILC training curriculum. 

NYSILC PRACTICE:

NYSILC will work with any member or staff who has an individual training plan related to the SILC Training and Technical Assistance Center’s SILC training curriculum. However, the Council tends to conduct staff or member training on an as-needed basis as expressed by Council members or staff. Training is arranged based on the availability of resources and as opportunities present themselves.


Indicator (4): The SILC receives public input into the development of the State Plan for Independent Living in accordance with 45 CFR 1329.17(f) ensuring:
Standard:
a. Adequate documentation of the State Plan development process, including but not limited to, a written process setting forth how input will be gathered from the state’s centers for independent living and individuals with disabilities throughout the state, and the process for how the information collected is considered.

NYSILC PRACTICE:



NYSILC utilizes the  following strategies  as organized through its committee structure to facilitate and obtain public input toward the development of each State Plan for Independent Living (SPIL)

The formulation and development process starts in January during the year before  the next three-year SPILis due.

The Needs Assessment Committee (NAC) meets with a consultant  to address four key questions related to the needs of the IL network. Information is culled through existing data and responses to surveys. The consultant and committee draft a report that is reviewed and accepted by the full council in September.

The SPIL Committee facilitates SPIL formulation, development and planning. Two key documents that the SPIL Committee reviews and approves related to the process include:

· SPIL Outreach Materials: https://nysilc.org/resources/key-documents/state-plan/319-ny-spil-outreach-materials/file 
· SPIL Timeline for Completion: https://nysilc.org/resources/key-documents/state-plan/320-ny-spil-timeline-for-completion/file 

The SPIL outreach materials define the process and various methods of how public input will be obtained during each SPIL cycle. The timeline for completion identifies the major phases and steps of the process for the partners. These documents are completed before the start of the public comment period, which is defined in the SPIL outreach materials, and typically takes place during two months in the summer. The Federal CIL directors are consulted before the start of the public comment period to inform them of the public input and hearing process. 

During September and October, the public input is then collected post-deadline, reviewed by staff and ranked into a matrix of public input and needs assessment priorities. This document helps the SPIL Committee to facilitate discussions related to SPIL priorities and investment, once a final average budget is agreed upon for the next SPIL. The Monitoring and Evaluation Committee works on SPIL criteria once objectives/projects are identified. Additional committees may assist in the process. Key elements of the draft SPIL are developed to reach consensus. The Federal CIL directors provide when the key elements are available. 

During November and December, NYSILC staff and a working group draft the SPIL. Highlights are reviewed by the SPIL Committee and separately by the Federal CIL directors before the draft SPIL is posted for a 30-day public comment period in January. Staff review the comments and present them to SPIL committee members (which includes Federal CIL directors). Appropriate edits are made.
Following the timeline for completion, the Federal CIL directors review and approve the draft SPIL following the protocol outlined in Standard (h) for the non-SILC State Plan Partner in February. NYSILC then reviews and approves the draft SPIL per the same standard as the SILC partner in March. The remaining steps are noted in the timeline for completion.
Brad Williams, Executive Director of NYSILC, has presented on the SPIL cycle being a continuous process. His ILRU September 2016 webinar on the SPIL process provides a “big picture” perspective: https://www.ilru.org/training/3-year-spil-cycle-using-big-picture-stay-track.


Standard:
b. All meetings regarding State Plan development and review are open to the public and advance notice of such meetings is provided in accordance with existing State and federal laws and 45 CFR 1329.17(f)(2)(i)-(ii);

NYSILC PRACTICE:

Per the NYSILC SPIL outreach materials, the information is distributed well in advance of the identified public hearings, conspicuously posted on the NYSILC home page, with periodic reminders in Constant Contact and social media.

Such notice is in accordance with existing state and federal laws.


Standard:
c. Meetings seeking public input regarding the State Plan provides advance notice of such meetings in accordance with existing State and federal laws, and 45 CFR 1329.17(f)(2)(i);

NYSILC PRACTICE:

As noted in 4(c), the notice is distributed to the network and to stakeholders several weeks in advance of the identified meetings, posted conspicuously on the NYSILC website during the duration of the public comment period, with periodic reminders in Constant Contact and social media. This gives each site (center) the opportunity to promote their hearing. Every SPIL cycle, the hearings are rotated to provide maximum coverage around the state, providing representation at both upstate/downstate and Centers for Independent Living (CILs) and Service Centers for Independent Living (SCILs). 

The following alternatives are provided to collect public input on the SPIL:
· CILs and SCILs are encouraged to hold their own focus groups, using the facilitation outline in the SPIL Outreach Materials packet, then summarize and submit their comments.
· Written comments are accepted online, via mail, and fax during the public comment period. This is a direct opportunity to connect and provide SPIL comments via the home page during this time period.

NYSILC recognizes the need to provide advance notice, along with defining all the basics elements of a public comment period in its notice, up to and including the closing deadline.



Standard:
d. Public meeting locations, where public input is being taken, are accessible to all people with disabilities, including, but not limited to:
i. proximity to public transportation, 
ii. physical accessibility, and 
iii. effective communication and accommodations that include auxiliary aids and services, necessary to make the meeting accessible to all people with disabilities.  

NYSILC PRACTICE:

NYSILC schedules its SPIL public hearings at CILs or SCILs, which are publicly accessible human service organizations serving people with disabilities. Before finalizing each SPIL hearing date, the council confirms with each center that they have, or have availability to, an accessible public meeting space (all physical access considerations). The council works with each site to arrange for and reimburse sign language interpreters along with real-time captioning projected on a screen. Print access isn’t an issue because the sessions are facilitated, and all materials are posted online during the public comment period. Assisted listening devices are announced at the start of each meeting and made available upon request.


Standard:
e. Materials available electronically must be 508 compliant and, upon request, available in alternative and accessible format including other commonly spoken languages.

NYSILC PRACTICE:

NYSILC conspicuously posts a large notice on its home page inviting public input on the upcoming SPIL. This ad then provides entrée to a web page which provides visitors details of how to participate in the process. Previously referred to “SPIL Outreach Materials” define the public hearing schedule, alternatives to provide public input, along with a facilitation outline (used for hearings and suggested for feedback for written comment) and sent it to the center network to encourage sites to hold their own local focus groups. Last, a summary is added of the current SPIL’s goals and objectives.

The council does not need to generate any materials in accessible formats for the public hearing because the sessions are facilitated and recorded. The information/materials posted on the NYSILC website can be converted into fifty-seven (57) different languages via a website translator located at the top left corner (i.e., website content only).

When centers provide their own CIL focus groups, they utilize the facilitation outline as the basis of discussion. They follow the practice of using the questions as a guide to facilitate a discussion with the group. It is not used as a handout to distribute to attendees. For discussion purposes, the group will need to consider sign language and/or language interpreters.

Electronic materials are 508-compliant, posted on the NYSILC website and made available in an accessible format. The practice of the public hearings is as a facilitated session without any materials provided.


Indicator (5): The SILC monitors, reviews and evaluates the State Plan in accordance with 45 CFR 1329.15(a)(2) ensuring:

Standard:
a. Timely identification of revisions needed due to any material change in State law, state organization, policy or agency operations that affect the administration of the State Plan approved by the Administration for Community Living.

The Monitoring & Evaluation (M & E) Committee addresses both the monitoring and evaluating SPIL duties for the council. Training was provided to the M & E Committee members on the logic model at the November 2017 meeting (https://nysilc.org/docman/training-materials/277-nysilc-evaluation-review-for-monitoring-evaluation-committee-members-11-13-17). Future training will be determined and provided as needed.

The group meets before full council meetings to review the quarterly reports of SPIL projects to monitor and review SPIL progress. Consultant Alan Krieger, the SPIL’s evaluator, provides support to the group. The committee has learned how to ask questions about any issues with vendors and/or the DSE. Some discussions have led to changes in report format, others have led to projects presenting at full council meetings.

Regarding the annual SPIL evaluation, the M & E Committee assesses the previous contract year around the start of each calendar year. The executive director provides SPIL objective information from the Program Performance Report (PPR) to the consultant for review. The consultant pulls together a first draft that is reviewed with the executive director. They mark-up the document and send the second draft out to the M & E Committee. Members are provided with instructions and a deadline for comment. A final draft is created and reviewed. It is presented at the May/June FCM for approval. Each final SPIL evaluation report is posted on the NYSILC website. The 2018 SPIL evaluation report is available at: https://nysilc.org/news/reports/141-nysilc-2018-spil-evaluation. 

During SPIL development, the M & E Committee works on drafting the mission, goals, objectives, and criteria for the upcoming SPIL. 

Indicator (6): The SILC State Plan resource plan includes:
[bookmark: _Hlk17793234]Standards:
a. Sufficient funds received from:
i. Title VII, Part B funds;
1. If the resource plan includes Title VII, Part B funds, the State Plan provides justification of the percentage of Part B funds to be used if the percentage exceeds 30 percent of Title VII, Part B funds received by the State;
2. Funds for innovation and expansion activities under Sec. 101 (a)(18) of the Act, 29 U.S.C. Sec. 721(a)(18), as applicable;
3. Other public and private sources.

NYSILC PRACTICE:

The majority of the SILC resource plan is supported by Title VII, Part B funds. The percentage exceeds 30% of the Title VII, Part B funds and a justification is provided in current SPIL Section 5.1A. 

Approximately $65,000 a year in Section 101 funds were provided in support for the current SILC resource plan. Section 101 support will transition in 2020. $75,000 will be provided to support the remaining phases of the statewide IL data interface project. Over the next 3-year SPIL (2021-2023), Section 101 funds will not be available to support the SILC resource plan. The DSE cited a tightening of Section 101 funding and support for projects. The DSE is supporting a statewide IL peer integration project at approximately $1 million a year for five years. 

The SILC will need to discuss other possibilities going into the next SPIL (2024-2026), such as the availability of Section 101 and social security trust funding to support the SILC. In addition, the source presently utilized as the match in the SPIL is the IL state appropriation ($13.5 million dollars). SILCs can seek 10% in funds from the match source but have not done so because this would take funds directly away from the centers. The SILC and DSE must find a better alternative for the SPIL match that will also provide funding to the SILC. 

The SILC has and will exercise Authority 2 in the SPIL through the direction of a Development Committee. The council will seek other funds from public and private sources. 


Standards:
b. The funds needed to support:
i. Staff/personnel;
ii. Operating expenses;
iii. Council compensation and expenses; 
iv. Meeting expenses including meeting space, alternate formats, interpreters, and other accommodations; 
v. Resources to attend and/or secure training and conferences for staff and council members and;
vi. Other costs as appropriate.

NYSILC PRACTICE:

The funds needed to support NYSILC in terms of expenses are identified in Attachment III (C). Section 5.1A of the current SPIL under the SILC resource plan provides narratives about key staff and their responsibilities.



SILC ASSURANCES

(1) The SILC regularly (not less than annually) provides the appointing authority recommendations for eligible appointments; 

Yes, the SILC regularly provides the appointing authority recommendations for eligible appointments in cooperation with the DSE. The DSE member of the SILC is also on the Recruitment Committee. This DSE SILC member acts as the liaison with other DSE staff to provide the appointing authority with the eligible appointments.

(2) The SILC is composed of the requisite members set forth in the Act (Sec. 705(b)(2), 29 U.S.C. Sec. 796 (b)(2));

Yes, the SILC is composed of the requisite number of members set forth in the Act as evidenced by the chart in the annual Program Performance Report (PPR).

(3) The SILC terms of appointment adhere to the Act (Sec. 705(b)(6), 29 U.S.C Sec 796(b)(6));

Yes, the SILC’s terms of appointment adhere to the Act as evidenced by the dates in the annual PPR composition chart.

(4) The SILC is not established as an entity within a State agency in accordance with 45 CFR Sec. 1329.14(b);

Yes, the SILC is not established as an entity within a State agency as referenced in the annual PPR and the SPIL.

(5) The SILC will make the determination of whether it wants to utilize DSE staff to carry out the functions of the SILC; 
a. The SILC must inform the DSE if it chooses to utilize DSE staff;
b. The SILC assumes management and responsibility of such staff with regard to activities and functions performed for the SILC in accordance with the Act (Sec. 705(e)(3), 29 U.S.C. 796(e)(3)).

Yes, the SILC does not use DSE staff to carry out its functions as referenced in the PPR and the SPIL.

(6) The SILC shall ensure all program activities are accessible to people with disabilities;

Yes, the SILC ensures all program activities are accessible to people with disabilities given its history of council and public meetings and assurance of future activities.

(7) The State Plan shall provide assurances that the designated State entity, any other agency, office, or entity of the State will not interfere with operations of the SILC, except as provided by law and regulation and;

Yes, the State Plan provides assurance that the DSE will not interfere with the SILC except as provided by law and regulation.

(8) The SILC actively consults with unserved and underserved populations in urban and rural areas that include indigenous populations as appropriate for State Plan development as described in Sec. 713 (b)(7) the Act regarding Authorized Uses of Funds (29 U.S.C. Sec. 796e-2(b)(7)).

Yes, the SILC actively consults with unserved and underserved populations as appropriate for State Plan development as evidenced in previous State Plans and best practice projects archived on the NYSILC website under the title of CBILCO How-To Manuals: https://nysilc.org/monitoring-and-evaluation .


ATTACHMENTS

A-1: 

ACL logo

State Independent Living Council Indicators and Assurances/Designated State Entity Assurances

Indicators of minimum compliance for Statewide Independent Living Councils (SILC) as required by the Rehabilitation Act (Section 706(b), 29 U.S.C. Sec 796d-1(b)), as amended and supported by 45 CFR 1329.14-1329.16; and Assurances for Designated State Entities (DSE)  as permitted by Section 704(c)(4) of the Rehabilitation Act (29 U.S.C. Sec. 796c(c)(4)), as amended.

(a) IN GENERAL
Each Statewide  Independent Living Council (SILC) that receives resources under this part shall carry out the activities of the SILC found in 45 CFR 1329.15(a) and comply with the indicators set out in subsection (b) of this document, and provide and comply with assurances set out in subsection (c) of this document in order to ensure that all activities under this part are planned, conducted, administered, and evaluated in a manner consistent with the purposes of this chapter and the objective of carrying out activities to better serve individuals with disabilities and helping achieve the purposes of the Act (45 CFR 1329.15(d)). 

(b) STATE INDEPENDENT LIVING COUNCIL INDICATORS

(1) SILC written policies and procedures must include:
a. A method for recruiting members, reviewing applications, and regularly providing recommendations for eligible appointments to the appointing authority; 
b. A method for identifying and resolving actual or potential disputes and conflicts of interest that are in compliance with State and federal law;
c. A process to hold public meetings and meet regularly as prescribed in 45 CFR 1329.15(a)(3);
d. A process and timelines for advance notice to the public of SILC meetings in compliance with State and federal law and 45 CFR 1329.15(3);
e. A process and timeline for advance notice to the public for SILC “Executive Session” meetings, that are closed to the public, that follow applicable federal and State laws;
i. “Executive Session” meetings should be rare and only take place to discuss confidential SILC issues such as but not limited to staffing.
ii. Agendas for “Executive Session” meetings must be made available to the public, although personal identifiable information regarding SILC staff shall not be included;
f. A process and timelines for the public to request reasonable accommodations to participate during a public Council meeting;
g. A method for developing, seeking and incorporating public input into, monitoring, reviewing and evaluating implementation of the State Plan as required in 45 CFR 1329.17; and
h. A process to verify centers for independent living are eligible to sign the State Plan in compliance with 45 CFR 1329.17(d)(2)(iii).
(2) The SILC maintains regular communication with the appointing authority to ensure efficiency and timeliness of the appointment process. 
(3) The SILC maintains individual training plans for members that adhere to the SILC Training and Technical Assistance Center’s SILC training curriculum. 
(4) The SILC receives public input into the development of the State Plan for Independent Living in accordance with 45 CFR 1329.17(f) ensuring:
a. Adequate documentation of the State Plan development process, including but not limited to, a written process setting forth how input will be gathered from the state’s centers for independent living and individuals with disabilities throughout the state, and the process for how the information collected is considered.  
b. All meetings regarding State Plan development and review are open to the public and provides advance notice of such meetings in accordance with existing State and federal laws and 45 CFR 1329.17(f)(2)(i)-(ii);
c. Meetings seeking public input regarding the State Plan provides advance notice of such meetings in accordance with existing State and federal laws, and 45 CFR 1329.17(f)(2)(i);
d. Public meeting locations, where public input is being taken, are accessible to all people with disabilities, including, but not limited to:
i. proximity to public transportation, 
ii. physical accessibility, and 
iii. effective communication and accommodations that include auxiliary aids and services, necessary to make the meeting accessible to all people with disabilities.  
e. Materials available electronically must be 508 compliant and, upon request, available in alternative and accessible format including other commonly spoken languages.
(5) The SILC monitors, reviews and evaluates the State Plan in accordance with 45 CFR 1329.15(a)(2) ensuring:
a. Timely identification of revisions needed due to any material change in State law, state organization, policy or agency operations that affect the administration of the State Plan approved by the Administration for Community Living.
(6) The SILC State Plan resource plan includes:
a. Sufficient funds received from:
i. Title VII, Part B funds;
1. If the resource plan includes Title VII, Part B funds, the State Plan provides justification of the percentage of Part B funds to be used if the percentage exceeds 30 percent of Title VII, Part B funds received by the State;
ii. Funds for innovation and expansion activities under Sec. 101 (a)(18) of the Act, 29 U.S.C. Sec. 721(a)(18), as applicable;
iii. Other public and private sources.
b. The funds needed to support:
i. Staff/personnel;
ii. Operating expenses;
iii. Council compensation and expenses; 
iv. Meeting expenses including meeting space, alternate formats, interpreters, and other accommodations; 
v. Resources to attend and/or secure training and conferences for staff and council members and;
vi. Other costs as appropriate.

(c) STATE INDEPENDENT LIVING COUNCIL ASSURANCES

(1) The SILC regularly (not less than annually) provides the appointing authority recommendations for eligible appointments; 
(2) The SILC is composed of the requisite members set forth in the Act (Sec. 705(b)(2), 29 U.S.C. Sec. 796 (b)(2));
(3) The SILC terms of appointment adhere to the Act (Sec. 705(b)(6), 29 U.S.C Sec 796(b)(6));
(4) The SILC is not established as an entity within a State agency in accordance with 45 CFR Sec. 1329.14(b); 
(5) The SILC will make the determination of whether it wants to utilize DSE staff to carry out the functions of the SILC; 
a. The SILC must inform the DSE if it chooses to utilize DSE staff;
b. The SILC assumes management and responsibility of such staff with regard to activities and functions performed for the SILC in accordance with the Act (Sec. 705(e)(3), 29 U.S.C. 796(e)(3)).
(6) The SILC shall ensure all program activities are accessible to people with disabilities;
(7) The State Plan shall provide assurances that the designated State entity, any other agency, office, or entity of the State will not interfere with operations of the SILC, except as provided by law and regulation and;
(8) The SILC actively consults with unserved and underserved populations in urban and rural areas that include indigenous populations as appropriate for State Plan development as described in Sec. 713 (b)(7) the Act regarding Authorized Uses of Funds (29 U.S.C. Sec. 796e-2(b)(7)).

(d) DESIGNATED STATE ENTITY ASSURANCES

(1) The DSE acknowledges its role as the fiscal intermediary to receive, account for, and disburse funds received by the State to support Independent Living Services in the State;
(2) The DSE must make timely and prompt payments to Part B funded SILCs and CILs:
a. When the reimbursement method is used, the DSE must make a payment within 30 calendar days after receipt of the billing, unless the agency or pass-through entity reasonably believes the request to be improper;
b. When necessary, the DSE will advance payments to Part B funded SILCs and CILs to cover its estimated disbursement needs for an initial period generally geared to the mutually agreed upon disbursing cycle;
c. The DSE will accept requests for advance payments and reimbursements at least monthly when electronic fund transfers are not used, and as often as necessary when electronic transfers are used, in accordance with the provisions of the Electronic Fund Transfer Act (15 U.S.C. 1693-1693r);
(3) The DSE will abide by SILC determination of whether the SILC want to utilize DSE staff;
a. If the SILC informs the DSE that the SILC wants to utilize DSE staff, the DSE assures that management of such staff with regard to activities and functions performed for the SILC is the sole responsibility of the SILC in accordance with Sec. 705(e)(3) of the Act (Sec. 705(e)(3), 29 U.S.C. 796(e)(3));
(4) The DSE will assure that the agency keeps appropriate records, in accordance with federal and State law, and provides access to records by the federal funding agency upon request;
(5) The DSE assures that the SILC is established as an autonomous entity within the State as required in Sec 1329.14 of the WIOA regulations;
(6) The DSE will not interfere with the business or operations of the SILC that include but are not limited to:
a. Expenditure of federal funds,
b. Meeting schedules and agendas,
c. SILC board business,
d. Voting actions of the SILC Board,
e. Personnel actions,
f. Allowable travel,
g. Trainings and;

(7) The DSE will fully cooperate with the SILC in the nomination and appointment process for the SILC in the State.
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Recruitment Documents

NYSILC SEEKING CANDIDATES TO SERVE AS COUNCIL MEMBERS

The New York State Independent Living Council, Inc. (NYSILC) is an independent, non-profit state council with the primary responsibility to jointly develop, monitor and evaluate the three-year Statewide Plan for Independent Living (SPIL) which impacts the statewide network of Centers for Independent Living (CILs) and the New Yorkers with disabilities they serve. The council is authorized under Section 705 of the Federal Rehabilitation Act, as amended.

NYSILC is in the process of seeking candidates to serve as volunteer council members appointed by the NYS Regents to three-year terms. The council is looking to fill five vacancies for terms that will expire at the end of this year. NYSILC seeks diverse membership, including individuals with various disabilities, cultures, ages, and gender identification, geographically located throughout the state. 

Based on current council membership, NYSILC can enhance its diversity with members from the Southern Tier or the Hudson Valley. In addition, the council is seeking individuals from diverse ethnic backgrounds and veterans with disabilities.

Individuals should complete and submit an application form in its entirety available at the following link on the NYSILC website: https://nysilc.org/council/council-member-application. Please be sure to upload a copy of your resume in an accessible format (Word, text, or accessible PDF). Complete applications must be received by Friday, June 30, 2017.

If you have any questions about the application, process, or further duties of council members, contact Brad Williams at the NYSILC office: (518) 427-1060 (voice/TTY), (518) 427-1139 fax, or bradw@nysilc.org. 

Thank you for your interest in the council.
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COI Policy

NYSILC Conflict-of-Interest Policy
Updated 4/2/2013

Preamble

Members of the board of directors, officers, the Executive Director (for the purposes of this policy, collectively referred to as the “Management Persons”) of the New York State Independent Living Council, Inc. (NYSILC) must not act in their personal interests, or in the interests of others, with respect to organization affairs but must act exclusively in the interest of the Organization.  Management Persons must have undivided loyalty to the Organization and may not use their positions as Management Persons, or use the Organization’s property, in a manner that allows them to obtain a financial benefit for themselves or others to the detriment of the Organization.

Duties of Management Persons

Duty of Care: The duty of care requires that Management Persons be familiar with the Organization’s finances and operations, and it requires that Management Persons participate regularly in the Organization’s governance.  In carrying out these duties, Management Persons must act in good faith using the degree of diligence, care and skill which prudent people would use in similar positions and under similar circumstances.

Duty of Loyalty: Management Persons are charged with the duty to keep the interests of the Organization paramount to all other interests in decision making with respect to the Organization.  No Management Person shall engage in any transaction or arrangement involving the Organization that confers secret profits or unfair gains to Management Persons or others.  This duty of loyalty requires, among other things, that any conflict-of-interest be disclosed fully and completely.

Duty of Obedience: Management Persons should ensure that the Organization remains compliant regarding its exempt, or central, purpose as typically defined in its articles or certificate of incorporation.

Conflict-of-Interest

No member shall decide or act on any matter in which he or she has a financial interest. A conflict-of-interest may occur when a Management Person is influenced in his or her decision making by personal, business, financial or other factors not solely related to the Organization’s best interests.  Business transactions of the Organization in which a Management Person has a financial interest (as defined) must be closely scrutinized.  Prior to entering into business transactions with Management Person, the proposed transactions must be carefully reviewed to determine that such transactions are in the best interests of the Organization.

Duty to Disclose: Prior to the commencement of any negotiations with respect to a proposed transaction involving a Management Person with a financial interest in the proposed transaction (the “Interested Party”), the Interested Party must make full disclosure, to the best of his or her knowledge, of any dual interest in the proposed transaction by submitting a report to the Board of Directors (the “Council”), or any committee designated by the Council to handle such matters (the “Executive Committee”), disclosing why the proposed transaction or arrangement may or may not be in the best interest of the Organization.

Determination of Conflict: 

No member shall make a decision or take any action if he or she has a financial interest in the outcome of such act or decision.  In the event, however, that a financial interest is disclosed and there exists a legitimate question as to whether a conflict-of-interest exists regarding such financial interest, the Board shall decide if a conflict-of-interest exists.  After disclosure of all material facts relating to the financial interest to the Council or Executive Committee, as applicable, the Interested Party shall depart the Council or Executive Committee meeting while the determination of conflict-of-interest is discussed and is voted on by the members.

The Council or Executive Committee shall, if appropriate, appoint a disinterested person or committee to investigate alternatives to the proposed transaction or arrangement.  After exercising its due diligence, the Council or Executive Committee shall determine whether the Organization can obtain, with reasonable efforts, a more advantageous transaction or arrangement from a person or entity that would not give rise to a conflict-of-interest.

If a more advantageous transaction or arrangement is not reasonably possible under circumstances not involving a conflict, the Council or Executive Committee shall determine by a majority vote of its disinterested members whether the proposed transaction or arrangement is in the Organization’s best interest and whether it is fair and reasonable.

Violation: If the Council or Executive Committee has reasonable cause to believe that a Management Person has failed to comply with this conflict-of-interest policy, the Council or Executive Committee may inform the Management Person of the basis for such belief and afford her or him an opportunity to explain the alleged failure to comply.  After hearing the response and making such further investigation as may be warranted in the circumstances, if the Council or Executive Committee determines that such Management Person has in fact failed to comply with this conflict-of-interest policy, it may take action including, among other things, removal or termination of such Management Person.

A Management Person who receives compensation, directly or indirectly, from the Organization is precluded from voting on matters related to such compensation.  Compensation paid by the Organization must be reasonable and necessary.

Gifts

Management persons are prohibited from receiving or giving any gift that is not permitted by generally accepted business ethical standards.  If there is a dispute with respect to such ethical standards, the Executive Committee shall determine if a gift is prohibited.  Management persons may not accept a gift other than a gift of nominal value, without the approval of the Executive Committee.

Records

The minutes of the Council or Executive Committee meeting, during which a potential or actual conflict of interest was discussed, shall contain:
1. The name of the Management Person who disclosed an actual or potential conflict-of-interest or otherwise was found to have a conflict-of-interest and the nature of the conflict-of-interest and
1. Any action taken to determine whether a conflict-of-interest was present and the decision of the Council or Executive Committee as to whether a conflict-of-interest existed; and a decision as to whether the transaction was approved notwithstanding the conflict; and
1. The names of the persons who were present for discussions and votes relating to the transaction or arrangement.

Definitions

Financial Interest – a person has a financial interest if the person has, directly or indirectly, through business, investment, or family (as defined below):
1.       An ownership or investment interest in any entity with which the Organization has a transaction or arrangement;
2.       A compensation arrangement with any entity or individual with which the Organization has a transaction or arrangement; and/or
3.       An ownership or investment interest in, or compensation arrangement with, any entity or individual with which the Organization is negotiating a transaction or arrangement.

Family – for purposes of this conflict-of-interest policy, family means spouse, parents, brothers, sisters, children, grandchildren, the spouses of children and grandchildren, aunts, uncles or cousins, and any other blood relative that resides in the same household as the Management Person.

Management Person Affirmation Statement and Disclosure Statement

Each Management Person shall annually sign a Management Person Disclosure Statement which affirms that such person:
1. Has received a copy of the conflict-of-interest policy
1. Has read and understands the policy
1. Has agreed to comply with the policy

Each Management Person has a duty to place interests of the Organization foremost in any dealings involving the Organization and has a continuing responsibility to comply with the requirements of this conflict-of-interest policy.  In connection therewith, if there is any question in the Management Person’s mind about whether or not to disclose his or her interest in a transaction or arrangement, the Management Person should disclose the interest.

This policy is intended to supplement but not replace any applicable state and federal laws governing private inurnment or conflict-of-interest issues with respect to tax-exempt organizations.

Management Person Disclosure Statement

Name:														

Title:															

1.       Please list all organizations 1) in which you have a financial interest (as defined in the Organization’s attached conflict-of-interest policy) or 2) in which you hold a position as an officer, director, general manager or other position, if such organizations engage in business with the Organization or if you anticipate that such organizations will do business with the Organization in the coming fiscal year.

Please respond N/A if you have no organizations to disclose.


																																																												

          Please describe the nature of each business transaction:
																																																												

2.       Please provide a description of all business transactions involving the Organization in the past fiscal year 1) in which you had, or have, a financial interest (as defined) or 2) that involved an entity or organization in which you hold a position as an officer, director, general manager or other position.  Provide a brief description of each transaction and a description of your interest in the transaction.  Please respond N/A if you have no transactions to disclose.
																																																												

The answers to the foregoing questions are stated to the best of my knowledge and belief.  I also acknowledge receipt of the Organization’s conflict-of-interest policy which I understand and will comply.

Date:											
 
Signature:										

Title:						 (Print) Name:							
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PUBLIC OFFICERS LAW, ARTICLE 7 
OPEN MEETINGS LAW

[bookmark: s100]§100. Legislative declaration.
It is essential to the maintenance of a democratic society that the public business be performed in an open and public manner and that the citizens of this state are fully aware of and able to observe the performance of public officials and attend and listen to the deliberations and decisions that go into the making of public policy. The people must be able to remain informed if they are to retain control over those who are their public servants. It is the only climate under which the commonweal will prosper and enable the governmental process to operate for the benefit of those who created it.
[bookmark: s101]
§101. Short title. This article shall be known and may be cited as "Open Meetings Law".
[bookmark: s102]
§102. Definitions. As used in this article: 
1. "Meeting" means the official convening of a public body for the purpose of conducting public business, including the use of videoconferencing for attendance and participation by the members of the public body. 
2. "Public body" means any entity, for which a quorum is required in order to conduct public business and which consists of two or more members, performing a governmental function for the state or for an agency or department thereof, or for a public corporation as defined in section sixty-six of the general construction law, or committee or subcommittee or other similar body of such public body. 
3. "Executive session" means that portion of a meeting not open to the general public.
[bookmark: s103]
§103. Open meetings and executive sessions. 
(a) Every meeting of a public body shall be open to the general public, except that an executive session of such body may be called, and business transacted thereat in accordance with section one hundred five of this article. 
(b) Public bodies shall make or cause to be made all reasonable efforts to ensure that meetings are held in facilities that permit barrier-free physical access to the physically handicapped, as defined in subdivision five of section fifty of the public buildings law. 
(c) A public body that uses videoconferencing to conduct its meetings shall provide an opportunity to attend, listen and observe at any site at which a member participates.
(d) Public bodies shall make or cause to be made all reasonable efforts to ensure that meetings are held in an appropriate facility which can adequately accommodate members of the public who wish to attend such meetings. 
1. Any meeting of a public body that is open to the public shall be open to being photographed, broadcast, webcast, or otherwise recorded and/or transmitted by audio or video means. As used herein the term “broadcast” shall also include the transmission of signals by cable.
2. A public body may adopt rules, consistent with recommendations from the committee on open government, reasonably governing the location of equipment and personnel used to photograph, broadcast, webcast, or otherwise record a meeting so as to conduct its proceedings in an orderly manner. Such rules shall be conspicuously posted during meetings and written copies shall be provided upon request to those in attendance.
(e) Agency records available to the public pursuant to article six of this chapter, as well as any proposed resolution, law, rule, regulation, policy or any amendment thereto, that is scheduled to be the subject of discussion by a public body during an open meeting shall be made available, upon request therefor, to the extent practicable as determined by the agency or the department, prior to or at the meeting during which the records will be discussed. Copies of such records may be made available for a reasonable fee, determined in the same manner as provided therefor in article six of this chapter. If the agency in which a public body functions maintains a regularly and routinely updated website and utilizes a high-speed internet connection, such records shall be posted on the website to the extent practicable as determined by the agency or the department, prior to the meeting. An agency may, but shall not be required to, expend additional moneys to implement the provisions of this subdivision. 
[bookmark: s104]
§104. Public notice. 
1. Public notice of the time and place of a meeting scheduled at least one week prior thereto shall be given to the news media and shall be conspicuously posted in one or more designated public locations at least seventy-two hours before such meeting. 
2. Public notice of the time and place of every other meeting shall be given, to the extent practicable, to the news media and shall be conspicuously posted in one or more designated public locations at a reasonable time prior thereto. 
3. The public notice provided for by this section shall not be construed to require publication as a legal notice. 
4. If videoconferencing is used to conduct a meeting, the public notice for the meeting shall inform the public that videoconferencing will be used, identify the locations for the meeting, and state that the public has the right to attend the meeting at any of the locations. 
5. When a public body has the ability to do so, notice of the time and place of a meeting given in accordance with subdivision one or two of this section, shall also be conspicuously posted on the public body's internet website. 
[bookmark: s105]
§105. Conduct of executive sessions. 
1. Upon a majority vote of its total membership, taken in an open meeting pursuant to a motion identifying the general area or areas of the subject or subjects to be considered, a public body may conduct an executive session for the below enumerated purposes only, provided, however, that no action by formal vote shall be taken to appropriate public moneys: 
a. matters which will imperil the public safety if disclosed; 
b. any matter which may disclose the identity of a law enforcement agent or informer; 
c. information relating to current or future investigation or prosecution of a criminal offense which would imperil effective law enforcement if disclosed; 
d. discussions regarding proposed, pending or current litigation; 
e. collective negotiations pursuant to article fourteen of the civil service law; 
f. the medical, financial, credit or employment history of a particular person or corporation, or matters leading to the appointment, employment, promotion, demotion, discipline, suspension, dismissal or removal of a particular person or corporation; 
g. the preparation, grading or administration of examinations; and 
h. the proposed acquisition, sale or lease of real property or the proposed acquisition of securities, or sale or exchange of securities held by such public body, but only when publicity would substantially affect the value thereof. 
2. Attendance at an executive session shall be permitted to any member of the public body and any other persons authorized by the public body. 
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§106. Minutes. 
1. Minutes shall be taken at all open meetings of a public body which shall consist of a record or summary of all motions, proposals, resolutions and any other matter formally voted upon and the vote thereon. 
2. Minutes shall be taken at executive sessions of any action that is taken by formal vote which shall consist of a record or summary of the final determination of such action, and the date and vote thereon; provided, however, that such summary need not include any matter which is not required to be made public by the freedom of information law as added by article six of this chapter. 
3. Minutes of meetings of all public bodies shall be available to the public in accordance with the provisions of the freedom of information law within two weeks from the date of such meeting except that minutes taken pursuant to subdivision two hereof shall be available to the public within one week from the date of the executive session. 
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§107. Enforcement.
1. Any aggrieved person shall have standing to enforce the provisions of this article against a public body by the commencement of a proceeding pursuant to article seventy-eight of the civil practice law and rules, and/or an action for declaratory judgment and injunctive relief. In any such action or proceeding, if a court determines that a public body failed to comply with this article, the court shall have the power, in its discretion, upon good cause shown, to declare that the public body violated this article and/or declare the action taken in relation to such violation void, in whole or in part, without prejudice to reconsideration in compliance with this article. If the court determines that a public body has violated this article, the court may require the members of the public body to participate in a training session concerning the obligations imposed by this article conducted by the staff of the committee on open government. An unintentional failure to fully comply with the notice provisions required by this article shall not alone be grounds for invalidating any action taken at a meeting of a public body. The provisions of this article shall not affect the validity of the authorization, acquisition, execution or disposition of a bond issue or notes. 
2. In any proceeding brought pursuant to this section, costs and reasonable attorney fees may be awarded by the court, in its discretion, to the successful party. If a court determines that a vote was taken in material violation of this article, or that substantial deliberations relating thereto occurred in private prior to such vote, the court shall award costs and reasonable attorney’s fees to the successful petitioner, unless there was a reasonable basis for a public body to believe that a closed session could properly have been held. 
3. The statute of limitations in an article seventy-eight proceeding with respect to an action taken at executive session shall commence to run from the date the minutes of such executive session have been made available to the public.
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§108. Exemptions. Nothing contained in this article shall be construed as extending the provisions hereof to: 
1. judicial or quasi-judicial proceedings, except proceedings of the public service commission and zoning boards of appeals; 
2. a. deliberations of political committees, conferences and caucuses. 
b. for purposes of this section, the deliberations of political committees, conferences and caucuses means a private meeting of members of the senate or assembly of the state of New York, or of the legislative body of a county, city, town or village, who are members or adherents of the same political party, without regard to 
(i) the subject matter under discussion, including discussions of public business, 
(ii) the majority or minority status of such political committees, conferences and caucuses or 
(iii) whether such political committees, conferences and caucuses invite staff or guests to participate in their deliberations; and 
3. Any matter made confidential by federal or state law.
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§109. Committee on open government. The committee on open government, created by paragraph 
(a) of subdivision one of section eighty-nine of this chapter, shall issue advisory opinions from time to time as, in its discretion, may be required to inform public bodies and persons of the interpretations of the provisions of the open meetings law.
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§110. Construction with other laws. 
1. Any provision of a charter, administrative code, local law, ordinance, or rule or regulation affecting a public body which is more restrictive with respect to public access than this article shall be deemed superseded hereby to the extent that such provision is more restrictive than this article. 
2. Any provision of general, special or local law or charter, administrative code, ordinance, or rule or regulation less restrictive with respect to public access than this article shall not be deemed superseded hereby. 
3. Notwithstanding any provision of this article to the contrary, a public body may adopt provisions less restrictive with respect to public access than this article
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§111. Severability. If any provision of this article or the application thereof to any person or circumstances is adjudged invalid by a court of competent jurisdiction such judgment shall not affect or impair the validity of the other provisions of the article or the application thereof to other persons and circumstances.
http://www.dos.ny.gov/coog/openmeetlaw.html
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