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Provide a brief summary/abstract/synopsis of the project.
• Append the entire project proposal narrative for reference.
Incorporated in 1979, AIM Independent Living Center is a nonprofit organization
dedicated to individuals with disabilities, their families and friends, and
businesses that serve them. Our mission is to cultivate accessible communities
by advocating for change, building partnerships and promoting individual choice.
According to the New York State Independent Living Council’s 2012 needs
assessment, young adults with disabilities – specifically those 14-24 years old –
remain an underserved population for education and employment services.
Although youth with disabilities share similar post-school goals with their
counterparts without disabilities – including attending college, attaining
employment, enhancing social competencies and increasing their independence
– the youths targeted by this program are at an increased risk of dropping out of
high school and unsuccessfully transitioning to adult services.
It’s generally recognized that youth who do not earn a high school diploma face
more obstacles to success than peers who graduate. Dropouts are more likely
to be unemployed, homeless, have poor health, live in poverty and be on public
assistance. Also, dropouts are more likely to turn to crime – it’s estimated that
60-80 percent of U.S. inmates are dropouts. Statistics show that one in 10 male
dropouts are incarcerated, compared to one in 35 graduates. Additionally, females
who drop out of school are more likely to become pregnant at a young age.
While significant state and federal resources have been invested into
independent living services for youth with disabilities, a gap still remains between
youth and adult supports. This highlights the difference, and sometimes the great
divide, between a person’s eligibility for a service or program, and their actual
use of it.
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To bridge the youth-adult service gap, AIM provides outreach and independent
living services to youth with disabilities ages 14-24 in Chemung, Schuyler and
Steuben counties.
The targeted youth include special education students, out-of-school youth, and
youth with disabilities who are deemed at-risk of not achieving employment or
postsecondary outcomes.
Program activities include:
1. Increase opportunities for youth to develop independent living skills
2. Increase successful transition outcomes
3. Empower youth to access services from community agencies
AIM employs one part-time Transitions Specialist who works with students to
build pre-employment skills such as completing a job application, interviewing
skills, appropriate work attire and personal hygiene, workplace behavior, selfadvocacy and travel training. Once the students select an available opportunity
and are accepted into the positon, AIM provides coaching supports and is
available to supervise the employee at the job location.

Provide a list of the organizational partnerships (made to
facilitate outreach with the target population) and identify:
• Rationale: (why connect with partners).
To tie together the availability and use of youth services, we have developed
partnerships to increase awareness and help make our services better known in
the community. Collaborating with other community based agencies has allowed
us to reach more students and expand our network of resources.

• Methods: (how to establish contact with partners).
To reach the broadest possible audience, our methods include a comprehensive
“How To” Manual for AIM Independent Living Center
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outreach plan using online media, print media, radio and television
advertisements, posters and related materials, direct outreach to other
community providers and partners, and in-services at appropriate organizations,
among other strategies.
We furthered our outreach by facilitating quarterly community-based education
sessions. Each meeting, which encourages student participation, features
interactive discussions regarding transition and adult services.
To promote enhanced learning and information retention, AIM provides each
participant with a folder containing handouts, worksheets, brochures and
literature for community-based resources. The meetings typically feature a guest
speaker from an adult-services agency that has hands-on experience working
with transition-age youth, and can answer questions.

• Means: (what partners contributed to project).
Included in our network is the RSE-TASC, Special Education School Improvement
Specialists, Community Employment Specialists, transition support groups and the
Greater Southern Tier BOCES district, educators, students and parents. The RSETASC provides a high-level of coordinated technical assistance and professional
development to educators to improve instructional practices and outcomes for
students with disabilities, including post-school outcomes.
We worked extensively with our district ACCES-VR and Workforce NY offices.
These agencies play a primary role in adult services for individuals with
disabilities and serve as a link to continued education and employment. Although
AIM had an existing relationship with both agencies, we used the capacity
funding as an opportunity to renew our intention and strengthen the referral
process of youth with disabilities to independent living services.
The Elmira, Horseheads and Corning school districts have aligned with our
project and acted as a referral agent to our program, often referring students that
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were nearing graduation with no established plan of education/employment postgraduation. This referral source connected us with students that were in the most
need of intensive transitional support services and would benefit the most from
community based work experience and advocacy.
We marketed our program to local businesses that would permit students to
come to their location for a community based work or volunteer opportunity. We
were successful in gaining access to multiple local businesses offering a variety
of work experience in industries such as retail, health care, laundry, facilities/
cleaning/maintenance, pet care, automotive, and many others. Attachment 1
offers a detailed listing of community based partners.

• Documentation: (note any type of MOU, agreement, contract, then
provide in the form of a link, or as an attachment at the end of the
manual).
Through legal counsel, AIM issues an MOU to school districts and businesses
for student participation in our program. The MOU establishes the relationship
between AIM and the school or business and details the liability coverage of
the students. Please see attachment 2 for a sample of the MOU used for this
program.

Provide examples of any training materials developed for
the project (target population, partnerships, community
outreach) and how they were evaluated.
To provide individuals with the opportunity to develop work readiness skills and
reinforce self-advocacy with regards to the work place, AIM, in conjunction with
ACCES-VR, developed training for program participants. The training is delivered
within a two week period and runs 2.5 hours Monday through Friday.
See attachment 3 for training curriculum
“How To” Manual for AIM Independent Living Center
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Provide any methods used to market the project to the
target population/consumers (marketing materials, letters,
flyers, brochures, videos, etc.)
In addition to the aforementioned targeted outreach, AIM marketed services by:
• Utilizing traditional media, including television, radio and newspapers.
AIM’s director of government and public affairs is a former award-winning
journalist with deep ties to the local media. Also, AIM broadcasts more than
500 television and radio ads annually.
• Including a thorough program description on its website. AIM will use its
strong social media presence to link people to the program description on
the website.
• Publishing service details in its quarterly newsletter, which reaches nearly
1,500 people.
• Leveraging its extensive network of community partners.
• Utilizing regional email newsletters that focus on news in the human
services and nonprofit fields.
See attachment 4 for program brochure

Describe how consumer input was obtained and consumer
control maintained during the project.
Our intention through this initiative was to work intensively with young adults,
their families, school districts and other community-based organizations for
input as the project was implemented, thus keeping with AIM’s value regarding
consumer direction – a value AIM takes very seriously.
We continuously sought consumer feedback, which will be used in the design,
monitoring and evaluation of the project. As part of our intake process, we
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routinely seek consumer feedback through use of a survey and encourage
individuals to be open and honest with their feedback, giving AIM measureable
data for growth and improvement. We continued this feedback through the use of
annual survey’s program evaluation reviews.
While the project design must be adhered to, it is very possible to work with the
targeted population so that there is a sense of choice in how implementation is
carried out.
The Young Adult Peer Group made decisions for its direction, and youth with
disabilities received services through a person-centered environment that is
heavily dependent upon their needs and desires, not what is dictated to them.
Also, parents provided input regarding activities, advancement toward their
child’s progression into adult services, educational sessions, and their youth’s
outlook toward the future.

Provide at least (3) consumer vignettes related to your
projects that exhibit successful consumer outcomes,
increased independence, and or improved quality of life.
1. G. Ducot had been participating in the Transition Program for some time. He
began by volunteering and attending peer groups. He then began working
with ACCES-VR with the assistance of the Transition Specialist and obtained
a Community Based Work Experience with Red Lobster. He learned time
management, interpersonal and communication skills, he learned the
bus route which allowed for him to independently travel. This allowed for
him to travel outside of work hours and increase his independence in the
community.
2. When L. Fiori had begun participating in the Transition Program she
volunteered at a community partner agency on a weekly basis. It was
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at this agency that Ms. Fiori had discovered her passion for this type of
employment. When she completed her schooling she was then offered a
permanent position with this agency. She continues to be employed with this
agency as of today.
3. A. Procopio began participating in the Transition Program during high school.
She volunteered and participated in peer group. During high school she
began working with ACCES-VR, and with the assistance of the Transition
Specialist completed the Work Readiness curriculum. After the completion of
work readiness she then entered into supported employment and obtained a
permanent position at TJMAXX where she continues to be employed.

Provide project strengths and limitations.
This program created an opportunity for students to participate in a community
based work experience and or/volunteer opportuning in a field of their personal
interest. Without this program, opportunities such as this are very limited for
students with disabilities.
This funding provided the resources for AIM to strengthen our resources with
school districts, community based providers and local businesses thus allowing
for greater opportunities for program participants. Due to the rural nature of our
service area we felt that we were not able to diversify the types of industries for
our work experience, thus limiting the pool of opportunities that students could
select from.

Provide lessons learned.
Prior to our intensive outreach to local businesses and the community, we believe
that parts of our community were not as open to working with students with
disabilities, and only considered employment with them as a “liability.”
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After working with the businesses and providing on-site job coaching and
development, we began to see a shift in attitudes regarding students with
disabilities at their worksites. Many of the local businesses began to regard them
as one of their own employees and enjoyed their newly formed relationship with
the student. Several students secured employment through their community
based work experience.

What funding options were you able to explore and
pursue for the project? What resources were you able to
successfully develop for the project?
Serving young adults with disabilities has become a staple of who AIM is in
our local community. We are often the first agency called upon by the local
school districts when seeking transitional age youth services for students with
disabilities.
While AIM has made several attempts to secure United Way Funding to sustain
our transitions program, we have been unsuccessful in our attempts. In addition
to United Way Funding we have applied and received small one-time grants from
the Chemung County Youth Bureau for a Sibling program, The Triangle Fund
for a head lice and hygiene program and have received a $150 donation from
teachers from GST BOCES.
We have successfully contracted with our local ACCES-VR for the delivery of
work readiness training, which is reimbursable through our CRS contract.
As our program continues to expand, we have a plan to continue to seek solid
financial resources and in-kind donations. We will apply for grants as they
become available. Without the promise of additional funding, we have begun
to integrate our enhanced youth services into our normal operations and will
continue to support this program through general operations long after our
funding has ended.
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Attachment 1
Organizational Partnerships
• Elmira City School District – Our collaboration with the Elmira City
School District began many years ago through MTP and ACCESS-VR
Transition grant funding. Elmira is the largest district in the service area
and is comprised of over 300 students with disabilities at the high school
level.
• Elmira Heights School District – Elmira Heights high school became a
great collaborator early on in the program. This was a partnership set up
between AIM’s Transition Coordinator and special education/resources
teachers from the high school.
• Horseheads School District – Horseheads is the second largest district
in the service area and as a well administered transitions program
for students with disabilities during the school day. AIM’s program
complimented transition services provided by the school with after-school
and weekend programming.
• Corning School District – Corning high school administers a transition
program that accommodates students at the high school. AIM continued to
connect with educators and school personnel through regional transition
meetings and local collaborations. We continue to distribute transition
material for students and families. Many students participate in the peer
support group through AIM.
• Spencer Van Etten School District – Spencer School District continues
to offer an avenue for distribution of materials to students, families
(through CSE meetings), guidance counselors and special education
teachers.
• Odessa-Montour School District – Odessa School District has come on
board with AIM’s services in the last couple years. This particular district

10 |

Capacity Building for ILC Opportunity

is very interested in on-site (at the school) trainings for students. Specific
trainings include: Employer Expectations, Conflict Resolution, Applications
& Resume trainings.
• GST Boces – Elsmere School & Broad Horizons school programs. AIM
has collaborated with GST Boces and their Elsmere and Broad Horizons
for student transition services for many years. The capacity funding has
allowed us to increase our efforts to improve our partnership to reach
students and families. As a result these two programs have strengthened
their support for students to seek community based and independent living
services as well as their referral process for ACCES-VR services.
• School to Work Access Program – This program is located in Chemung
County and provides a daytime “school & work” similar to AIM’s program.
Our collaboration offers continued opportunities for students to participate
in work based experiences after-school and on weekends.
• Bethany Village – HR Department – Worked with HR Department
to perform background checks on students and PPD tests in order to
volunteer at the Manor or Courtyard. They would also provide bus passes
to the students in order for them to be able to volunteer.
• Manor – Director of Activities supervises all volunteers in her
department. She instructs volunteers on their duties for the day
• Director of Dietary hired one of the students after completion of their
Community Work Based Experience in the kitchen
• Courtyard – Director of Dietary hired one of the students after
completion of their Community Work Based Experience in the kitchen
• Director of Maintenance permitted AIM to conduct Community Work
Based Experiences and Community Work Based Assessments for
students in the laundry department.
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• Capabilities – Business Development Director & Employment
Director, accepted a student for a Community Work Based Experience
performing upholstery.
• ARC of Chemung works with the service coordinators to provide ongoing
supports for the students with their vocation needs.
• Pathways works with the service coordinators to provide ongoing supports
for the students with their vocation needs.
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Attachment 2
AFFILIATION AGREEMENT BETWEEN
ELMIRA CITY SCHOOL DISTRICT
AND
AIM INDEPENDENT LIVING CENTER
This Agreement is made by and between the ELMIRA CITY SCHOOL DISTRICT,
a public school organized and existing under the laws of the State of New York,
with its principal office located at 951 Hoffman Street, Elmira, New York 14905
(hereinafter referred to as the “District”), and AIM INDEPENDENT LIVING
CENTER, a not-for-profit entity organized and existing under the laws of the
State of New York, and having its principal place of business located at 271 E.
First Street, Corning, New York 14830 (hereinafter referred to as “AIM”).
WHEREAS, AIM endeavors to help individuals with disabilities lead independent
lives; and
WHEREAS, a consumer of AIM (hereinafter referred to as
“Volunteer”) desires to volunteer in a school cafeteria of the District without pay
in order to determine whether employment in the food service industry is feasible
for the Volunteer; and
WHEREAS, AIM and the District desire to have an affiliation for the purpose of
carrying out said endeavor;
NOW, THEREFORE, it is agreed that:
1. AIM shall assume full responsibility for planning, coordinating with the
District, and executing all details surrounding volunteer observing and
assisting cafeteria staff of the District, and shall bear all costs and expenses
in connection therewith.
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2. AIM agrees that at all times Volunteer is subject to all District policies and the
supervision and direction of the District for purposes of safety and instruction,
is considered an invitee, and is not an employee of the District for any
purpose.
3. AIM shall maintain general liability insurance with a minimum limit of
$1,000,000.00 per claim throughout the duration of this Agreement, and the
District will be named an additional insured on said policy. AIM shall provide
to the District upon the District’s request such evidence of insurance deemed
satisfactory by the District in the District’s reasonable judgment.
4. AIM shall secure Workers’ Compensation Insurance for the benefit of
Volunteer to the extent required by Workers’ Compensation Law, and shall
maintain such coverage throughout the duration of this Agreement.
5. AIM shall fully indemnify, defend, and hold the District, its officers,
employees, and agents harmless, without limitation, from and against any
and all damages, expenses (including reasonable attorney’s fees), claims,
judgments, liabilities, losses, awards, and costs which may be assessed
against the District in any action for or arising out of or related to Volunteer’s
or AIM’s acts or omissions under this Agreement. The liability of AIM shall not
be limited to any insurance coverage provided hereunder.
6. The effective date of this Agreement shall be __________________ and
shall continue in full force and effect until terminated. This Agreement may be
terminated by either party at any time upon written notice to the other.
7. For purposes of written notification:
To AIM	AIM Independent Living Center
271 E. First Street
Corning, New York 14830
To District	Elmira City School District
Attn: ____________________
951 Hoffman Street
Elmira, New York 14905
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of
the dates set forth below:

ELMIRA CITY SCHOOL DISTRICT

Dated

By
Title

AIM INDEPENDENT LIVING CENTER
Dated

By
Title

“How To” Manual for AIM Independent Living Center
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Attachment 3
AIM Independent Living Center-Work Readiness Training Program
Serves individuals with ACCES-VR Eligibility
OBJECTIVE	To provide individuals with the opportunity to develop
work readiness skills and reinforce self-advocacy with
regards to the work place.
PROGRAM DETAILS	Training is delivered within a two week period and
runs 2.5 hours Monday through Friday.
LOCATION	To be determined
INSTRUCTOR	Qualified AIM staff
DAY 1 | MONDAY

Expectations of
program/Development
Portfolio
DAY 2 | TUESDAY

Acceptable Work
Conduct/Social Conduct

DAY 3 | WEDNESDAY

Culture and Motivation
in the Workplace

DAY 4 | THURSDAY

Work-related Daily
Living Skills
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Participants will develop a portfolio of all work throughout the
trainings with pre-tests and post test administered to measure
their understanding of topics. They will create a resume profile
and template for cover letter.
Participants will be able to identify acceptable work/social
conduct related to the workplace. Fun Role-playing and
videos will help individuals see the real life scenarios related to
work experiences.
Participants will examine Physical Environment and Safety
in the workplace, Positive employee Interactions &
Teamwork. Students will participate in a fun team building
exercise with spaghetti and marshmallows. We will look at
the motivation with regards to working. Community Presenter
Participants will understand the importance of good hygiene,
time management, nutrition and housekeeping/laundry
with regards to working in the community and leading a more
independent life.
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Work Readiness Training Program (continued)

DAY 5 | FRIDAY

Understanding
Disability Awareness/
Transportation

DAY 6 | MONDAY

Home Health
Management

DAY 7 | TUESDAY

Maintaining a Job

DAY 8 | WEDNESDAY

Personal Development
and Effective
Communication
DAY 9 | THURSDAY

Goal Planning for a
Specific Career and
Identify Performance
Skills
DAY 10 | FRIDAY

Personal Monthly
Budgets

Participants will gain an understanding of the ADA (Americans
with Disabilities Act) and the terms associated with it.
They will review transportation options: navigating, reading
directions, bus schedules, driver’s education and NYS
license requirements.
Participants will recognize health and safety risk factors
and taking care of oneself: areas focused on are physical/
psychological wellbeing, environmental hazards,
community and natural supports. Community Presenter

Participants will learn about Moral Character and the
Employer’s Expectations. They will see presentations on a
wide range of skills necessary to succeed in the workplace.
Video on Employer’s Expectations. Community Presenter.

Participants will explore different learning styles and
interests. They will take part in a career assessment to better
learn about themselves.

Participants will understand the specific requirements and
identify strategies for successful outcomes for their particular
career interests. Career Zone Program

Participants will take part in a fun exercise where they learn
about budgeting, based on their own personal expenses.
Reality Check Exercise. Presenter on Bank Services
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AIM Independent Living Center-Work Readiness Curriculum

Domain
Work Readiness –
Soft Skills Training:
These activities will
lead to the acquisition
of specific “soft” skills
by the individual. These
performance objectives
primarily focus on tasks
that are applicable
across a variety of
employment settings.

Performance
Objective
1. Student will develop a
portfolio to compile all
vocational materials
received throughout
the training and work
experience
2. Individual will identify
acceptable work
conduct in relation
to attitudes and
necessary behaviors
3. Individual will identify
acceptable social
conduct in the
workplace
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Learning
Experience Task/
Method
1. Portfolio will include:
a. Table of Contents
that includes all the
material provided
throughout training
b. A devised resume
profile and template
cover letter
2. Defined Terms
a. Subordination
b. Communication
c. Dependability
d. Accuracy
3. Defined Terms
a. Harassment
b. Hostility
c. Personal
relationships
d. Conflict
resolution
e. Positive behavior
and attitude.
f. Media usage

Assessment
Indicator
1. Organized portfolio
that includes all work
completed throughout
all domains.
2. A pre-test and posttest will examine
the individual’s
understanding and
will be filed into the
portfolio
3. A pre-test and posttest will examine
the individual’s
understanding and
will be filed into the
portfolio

AIM Readiness Curriculum (continued)

Domain

Performance
Objective

Work Readiness –
Soft Skills Training
continued.

4. Individual will
understand the culture
of the workplace
5. Individual will explore
their motivation for
work.

Learning
Experience Task/
Method
4. Defined Terms
a. Physical
environment and
safety
b. Management
styles
c. Business values
d. Positive employee
interactions
e. Chain of command
f. Teamwork

Assessment
Indicator
4. A pre-test and
post-test will examine
the individual’s
understanding and
will be filed into the
portfolio
5. A worksheet will
examine why the
individual is seeking
employment.

5. Maslow’s Hierarchy:
a. Physiological
Need (basic physical
need): the ability to
acquire food, shelter,
clothing and other
basics to survive
b. Safety Needs
a safe and nonthreatening work
environment, job
security, safe
equipment
c. Social Needs
contact and friendship
with fellow-workers,
social activities and
opportunities
d. Ego recognition,
acknowledgment,
rewards
e. Self-Actualization
realizing one’s dreams
and potential, reaching
the heights of one’s
gifts and talents.
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AIM Readiness Curriculum (continued)

Domain
Work Readiness –
Soft Skills Training
continued.

Performance
Objective
6. Student will acquire
the necessary
work-related daily
living skills to allow
for independent
functioning.
7. Individual will
demonstrate an
understanding of
disability awareness
8. Individual will
understand and
pursue reliable
transportation
options

Learning
Experience Task/
Method
6. Understand the
importance of:
a. Housekeeping/
cleaning
b. Laundry
c. Nutrition
d. Bathing
e. Grooming,
personal hygiene
f. Dressing/attire
g. Time
management
7. Understanding the
ADA:
a. Special
accommodations
b. Mobility
c. Transferring
d. Communication
e. Assistive
technology
8. Review
Transportation
Options:
a. Navigating public
transportation
b. Reading and
following directions
c. Maps, signs
and transportation
schedules.
d. Personal
transportation
e. Driver education
f. NYS license
requirements

20 |

Capacity Building for ILC Opportunity

Assessment
Indicator
6. A pre-test and posttest will examine
the individual’s
understanding and
will be filed into the
portfolio
7. Journal entry
indicating an
understanding of how
these terms apply to
the individual will be
placed into portfolios.
8. Journal entry
indicating an
understanding of how
these terms apply to
the individual will be
placed into portfolios.

AIM Readiness Curriculum (continued)

Domain
Work Readiness –
Soft Skills Training
continued.

Performance
Objective
9. Individual will
understand the
importance of
Home Health
management
10. Individual will
understand the
requirements of
maintaining a job

Learning
Experience Task/
Method
9. Individual will
recognize health and
safety risk factors
and taking care of
oneself:
a. Physical
wellbeing
b. Psychological
wellbeing
c. Medical wellbeing
d. Environmental
hazards
e. Available
supports (natural)
f. Available
supports
(community)

Assessment
Indicator
9. A pre-test and posttest will examine
the individual’s
understanding and
will be filed into the
portfolio
10. A pre-test and posttest will examine
the individual’s
understanding and
will be filed into the
portfolio

10. Individual will learn
about:
a. Moral character
b. Reliability
c. Positivity
d. Responsibility
e. Proactivity
f. Punctuality
g. Dependability
h. Diligence
i. Self-discipline
j. Determination,
k. Dedication
l. Acceptance
of constructive
criticism
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AIM Readiness Curriculum (continued)

Domain
Work Readiness –
Skill Development
Training:
In addition to the
soft skills training
listed above, these
activities will lead to
the development of
skills for a specific
career outcome.
These skills will focus
on the characteristics
of any entry level
position chosen by the
participant.

Performance
Objective
1. Individual will
explore personal
development
activities
2. Student will
demonstrate
effective
communication
3. Individual will
develop skills for
goal planning for
specific careers:
4. Individual will track
personal progress
of specific job
performance skills
5. Fiscal Management:
Student will
understand monthly
personal budgets.

Learning
Experience Task/
Method
1. Getting to Know
Yourself topics:
a. Myers-Briggs,
b. Learning styles
c. Interests
2. Defined
communication
styles:
a. Written
b. Verbal
c. Non-verbal
3. Individualized goal
planning
a. Exploring career
options
b. Educational
options
4. Individual will
understand required
activities of the job
and identify strategies
for successful
outcome
5. Student will develop a
monthly income and
expenses budget:
a. Based on
available benefits
b. Earned income
c. Necessary
expenses
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Assessment
Indicator
1. All completed items
will be recorded in the
individual’s portfolio
2. Rubric of effective
communication will
be filed into portfolio
3. Journal entry
examining personal
interests will be
placed into portfolio
4. Completed
Assessment Tool
related to specific job
duties will be file in
portfolio.
5. Individual’s sample
budget will be filed
into portfolio

AIM Readiness Curriculum (continued)

Domain

Performance
Objective

Work Readiness –
Skill Development
with Work Experience:

1. Individual will
apply for specific
employment

Upon the successful
completion of Domain
1 and Domain 2, this
domain is a continuation
of activities that will
develop more specific
skills for employment of
choice.

2. Individual will prepare
for employment
interview.

Individuals will
learn skills through
experience that
include training, job
development and
placement activities. At
least one third of this
domain will be provided
in a community-based
employment setting.

4. Individual will engage
in work experience
with minimal support

3. Individual will
understand
requirements for the
initial hire date

Learning
Experience Task/
Method
1. Completion of
specific employment
documentation
a. Applications and
resumes
b. Gather required
documentation
2. Student will
practice during
mock interviews
and proceed to
conducting the official
interview
3. DOL requirements,
personal policies, jobspecific orientation
4. Quality and
productivity

Assessment
Indicator
1. Application and
formal resume
submitted and
accepted
2. Rubric for mock
interview will be
placed into portfolio.
Official Interview will
be scheduled and
completed
3. Offered the position
and accepted.
Copy of I-9, W-4, NY
IT-2104
4. Performance
appraisals completed
by employer

The expected outcome
of this final domain is
long-term job retention.
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Attachment 4
Brochures
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Brochures (continued)
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AIM Independent Living Center
271 E. First St. | Corning, N.Y.
607-962-8225 | Fax: 607-937-5125
www.aimcil.com

